DAI HOC QUOC GIA CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Poc lip — Ty do — Hanh phiic
TRUONG PAI HOC BACH KHOA
$6: 2949 /QP-DHBK Thémh phé Ho Chi Minh, ngay AOthdng 7 néiim 2024
QUYET PINH

Vé viée ban hanh Quy dinh tam thoi vé cong tac khao thi
tai Trwrong Pai hoc Bach khoa, Pai hoc Quéc gia Thanh phé Hd Chi Minh

HIEU TRUONG TRUONG DAl HQC BACH KHOA

Can cit Quyét dinh s6 26/201 4/0D-TTg ngay 26 thdang 3 ndm 2014 cia Thi fuo’ng
Chinh phii vé viéc ban hanh Quy ché t6 chire va hoat déng ciia Dai hoc Quéc gia va cdc
co s0 gido duc dai hoc thanh vién;

Cdn cit Thong tu 08/2021/TT-BGDDT ngay 18 thang 3 nam 2021 cia B¢ trudng
B4 Gido duc va Dao tao vé viéc ban hanh Quy ché dao tao trinh dé dai hoc;

Céin cir Quyét dinh sé 1 342/QD -DHQG ngay 30 thang 9 nam 2022 cia Gidm doc
Dai hoc Qubc gia Thanh pho H6 Chi Minh vé viéc ban hanh Quy ché dao tao dai hoc;

Can cir Nghi quyét sé6 08/NQ-HDT: DHBK ngay 29 thdang 12 ndm 2023 cia
Hoi dong trieong Truong Dai hoc Bdch khoa vé viée ban hanh Quy ché tam thoi vé 16
chire va hoat ding ciia Truong Pai hoc Bdch khoa, Pai hoc Quéc gia Thanh phé
Ho6 Chi Minh;

Cén cir Bién bén hop s6 20/BB—DHBK ngay 29 thcmg 11 ndm 2023 cua
Truong Dai hoc Bdch khoa, DHOG-HCM vé viéc Hop tong két kiém tra giita ky va
de xudt ké hoach t6 chike;

Can cit Bién bdan hop sé 03/BB- DHBK ngay 16 Ihang 01 ndm 2024 cua
Truong Dai hoc Bdch khoa, DHOG-HCM vé viéc Hop tong két rit kinh nghiém sau
thi diém t6 chike thi hoc ky 231 néim hoc 2023 — 2024,

Xét To trinh s6 09/T Tr-KT&BDCL ngay 13 thdang 6 nam 2024 cua Phong Khao thi
va Bdo dam Chat hrong vé viée ban hanh Quy dinh tam thoi vé cong tdc khdo thi v
Huéng dén thue hién coi thi tai T ruwong Dai hoc Bdch khoa, PHOG-HCM,

Theo dé nghi ciia T rucng phong T6 chirc — Hanh chinh.
QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh tam thoi vé cong téc
khdo thi tai Truong Pai hoc Bach khoa, Dai hoc Quée gia Thanh phd Hd Chi Minh.

Pidu 2. Quyét dinh nay o hi¢u lyc thi hanh ké tir ngay ky. Nhiing vin bén c6 néi
dung trai v6i Quy dinh nay déu khong con hidu luc.

Pidu 3. Cic Ong, Ba Trucmg phong T chitc — Hanh chinh, phong Khao thi va
Bio dam Chét lugng, cic don vi va ¢4 nhén c¢6 lién quan chiu trach nhiém thi hanh

Quyét dinh nay. /-yd«/

Noi nhin:
- Nhu Diéu 3;
- Luu: VT, TCHC.
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QUY PINH TAM THOI
Vé cong tic khio thi tai Trwong Dai hoe Bach khoa,
Dai hoe Qude gia Thanh phd H6 Chi Minh
(Ban hénh kém theo Quyét dinh Sé—ﬂ@QB—BHBK f?gc‘zy/f(;fhdng 7/ ndm 2024
cua Hi¢u truong Truong Dai hoc Bdch khoa, Pai hoc Quéc gia Thanh phé H6 Chi Minh)

Chuwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong dp dung

1. Vin ban ndy quy dinh vé hoat dong t6 chirc kiém tra/thi bao gdm: quy dinh chung;
muc dich, yéu cau; cong tac chudn bi t6 chtrc thi; cong tac coi thi; chAm thi, cong bd va
quan ly diém thi; phtic khédo va chim thim dinh; thanh tra, kiém tra, bdo céo va luu tri;
khen thudng va xit ly vi pham; td chirc thuc hién.

2. Quy dinh nay duoc ap dung dbi véi tt ca nhén sy tham gia cong tac kiém tra/thi &
trinh do dai hoc va sau dai hoc tai Truong Pai hoc Bach khoa, Pai hoc Qudbc gia
Thanh phd Ho Chi Minh (Trudmg PHBK, PHQG-HCM) (sau dy goi tit 1a Trudng hodc
Nha truong).

Piéu 2. Gidi thich tir ngi

1. Khoa/Trung tdm: chi chung cho cidc Khoa va Trung tdm dao tao thudc trudng nhu
Trung tim Dao tao Bdo dudng Cong nghiép va Trung tdm Ngoai ngt.

2. BO mdén: Chi chung cho cdc B mon va cac Phong thi nghiém (PTN), Xudng thuc
hanh ctia Khoa c6 phy trach gidng day cdc hoc phén trong chwong trinh dao tao cac bac
cua Truong.

3. Kiém tra/thi: Kiém tra gitta ky/thi cudi ky cdc hoc phan.

4. Sinh vién (SV): 1 tit ca sinh vién dang hoc tai Truong theo quy dinh & tt ca cdc
hé, cac bac dao tao.

5. Nguot hoc: Chi chung cho toan bd ngudi hoc 1a SV bac dai hoc, hoc vién (HV)
cao hoc, dy bi nghién ciru sinh, nghién ciru sinh va ngudi hoe tam thdi nhu SV trao doi,
HV céc 16p ngin han.

Piéu 3. Muyc dich, yéu ciu

1. Dam bao cong tac td chirc kiém tra/thi duoc dién ra nghiém tac, dung quy ché cta
B6 Gido duc va Dao tao (B6 GD&DT), dam bao sy théng nhit, nhanh chong, chinh xéc

gitta cac don vi lién quan.
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2. Pam bdo sy minh bach, cong bi“mg, khach quan va chit ché trong viée kiém tra
danh gia két qua hoc tap cua ngudi hoc, gbp phéan nAng cao chit lugng dio tao cla Trudng.

3. DBam bao tinh doc lap gitra qua trinh giang day, kiém tra/thi, nhdm ngan chin tiéu
cue trong thi cir cé thé phat sinh.

4. La co so dé cac don vi, ¢4 nhén ¢6 lién quan thuc hién t6t chire nang, nhiém vuy
trong cong tac kiém tra/thi.

Chwong I1
CONG TAC CHUAN BI TO CHUC THI

Didu 4. Lich thi va thoi gian kiém tra/thi

1. Mot ngay thi ti da 05 ca thi gdm:

a) 2 ca thi sang;

b) 2 ca thi chiéu;

c) 1 ca thi téi.

2. Thoi gian céc ca thi d6i voi kiém tra gitra ky:

a) Cathi 1: 7:00 - 9:00;

b) Ca thi 2: 9:00 - 11:00;

c¢) Ca thi 3: 13:00 - 15:00;

d) Ca thi 4: 15:00 - 17:00:

d) Cathi 5: 18:15 - 20:15.

3. Thoi gian cac ca thi dbi voi thi cudi ky:

a) Cathi 1: 7:00 - 9:30;

b) Ca thi 2: 9:30 - 12:00;

c) Cathi 3: 13:00 - 15:30;

d) Cathi 4: 15:30 - 18:00;

d) Ca thi 5: 18:15 - 20:45.

4. Thoi gian ca thi 1a tong thoi gian trude, trong va sau gid [am bai

a) Tong thoi gian ca thi gitra ky: 25 phut truege gior lam bai + thoi gian 1am bai + 15
phut sau gio lam bai.

b) Téng thoi gian ca thi cudi ky: 25 phut trude gity lam bai + thoi gian 1am bai + 25
phtt sau gior [am bai.

Diéu 5. Xép lich va cong b lich thi

1. M&i hoc ky, ciin cir lich hoc vy ciia Phong Pao tao (P.DT), chuyén vién P.DT xép
lich kiém tra giita ky, thi cuo6i ky (ddm bao SV khdng bi tring phong thi, khéng bi tring
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lich thi va khong bi cén gio thi gifta hai co s&).

2. Chuyén vién P.DT ding tai lich thi lén MyBK, dong thoi theo dai quén 1y, ho tro
gidi dap thic méic coa SV/HV du thi.

3. Gtti lich thi dén cac Khoa/Trung tm, cdc don vi 6 lién quan dé phéi hop trong
codng tac tb chire kiém tra/thi ding thoi gian yéu cau.

Pidu 6. Ra dé thi va ndp dé thi

1. Khoa/Trung tdm phai chiu trach nhiém t6 chirc ra 02 bd dé thi cho mdi hoc phén
dap ting yéu céu, chit luong va theo dung quy dinh.

2. Trudng bd modn phéan cong Can bo ra dé 1a gidng vién c6 kinh nghiém, uy tin, c6
trinh d§ chuyén mon phit hop, khong ¢6 ngudi thin (vg, chdng, con, anh, chi, em rudt) du
thi hoc phan do. Trudng bo mdn chiju trach nhiém xem xét, kiém tra, ky duyét (c6 thé thanh
1ap nhém duyét dé thi) va bao mat dé thi. Truong hop dé thi do Truéng bd mon ra dé thi
phai trinh Truéng khoa hodc Phé trudng khoa ky duyét dé ra soat, kiém tra chéo tranh sai
sot.

3. Yéu céu ra dé thi theo dung bidu mAu d& thi coa Trudng.,

4. Quy céch ctia dé thi nhu sau:

a) D& thi in khd A4, canh 18 va in 1 mit;

b) Phai d4nh s6 trang/tdng sb trang ctia d thi;

c) Tt ca cic trang phai c6 ma d& (néu mén thi ¢6 nhidu ma dé);

d) Dé thi tric nghiém phai c6 it nhit 2 ma d& thi cho mi ca thi. M3i ma d& thi tric
nghiém gdm 4 chir s6 khac nhau;

@) Chét lugng bén in ciia d@ thi gdc phai rd chit va hinh anh.

5. Noi dung ctia dé thi phai dam béo tinh khoa hoc, chinh x4c, chit ch& va phai ndm
trong dé cwong hoc phan, danh gid dugc ning luc ctia ngudi hoe dép tmg chuén dau ra cia
hoc phén.

6. Céc quy dinh vé str dung tai liéu, mdy tinh cidm tay... cin duoc ghi o trong dé thi
dé cac Can bo coi thi (CBCT) thyc hién. Dé thi phai dung va chudn myc vé tir ngit phéd
thong, ngit phép, sé liéu, cong thire; cac bidu mau, ki hiéu, hinh 4nh phai rd rang, chinh
xéc; thudt ngft phai dam bao tinh khoa hoc, chinh x4c va thong nhat.

7. Hinh thirc thi

a) Kiém tra/thi c6 thé st dung mot trong cac hinh thire sau ddy: tw luan, tric nghiém,
lam tric nghiém va viét ngay trén dé thi hodc két hop gifta cdc hinh thire trén. Hinh thire
thi dugce thyc hién theo dé cuong chi tiét hoc phin da duge phé duyét va quy dinh trong
chwong trinh dao tao di dugc cong bd cho SV/HV déu hoc ky;

b) Diéu chinh hinh thirc thi: khi thay déi hinh thirc thi khéc véi d& cuong hoe phin,
Khoa/Trung tdm va B mon dang ky sy thay ddi thong tin v6i P.DT theo ding quy dinh;
P.DT thyc hi¢n tai ban d& cuong hoc phén cap nhat 16n hé théng dir liéu quéan Iy cta P.DT.
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Khoa/Trung tim/Bd mon va gidng vién thong bao dén SV/HV vé hinh thic dugc diéu
chinh nhdm bdo vé quyén loi cia SV/HV.

8. Thai lugng lam bai thi

a) Thoi lugng kiém tra gitra ky cia mdi hoc phin 1a mét trong cac thoi lugng sau: 50,
60, 70, 80 phut;

b) Thai luong thi cudi ky ctia mdi hoe phén 1a mot trong cac thoi lugng sau: 50, 60,
70, 80, 90, 100, 110, 120 phut. Riéng doi véi hinh thic trac nghiém thi thoi lugng 1am bai
khong qua 90 phut;

¢) Can bo ra dé cin linh dong phan bd va chia nhé viée kiém tra, danh gia tai 16p dé
can doi thoi lugng 1am bai thi doi véi kiém tra giita ky (t6i da 60 phut) va thi cudi ky (tbi
da 100 phut). Poi véi ky thi cudi ky, P.DT linh dong xép lich thi cdc mon thi ¢o thoi lugng
16n hon 100 phut vao céc ca thi 2 hodc ca thi 4 nhidm tao diéu kién thuén loi cho khau to
chtrc thi.

9. Mbi bo dé thi phai b vao mét thi dyng dé riéng biét, ghi bo dé sb 01 hoidc bo dé
s0 02 trén cdc ti dyng dé goc. Can bd ra dé dién day du thong tin 1én thi dung dé thi goc,
niém phong tai dung dé thi va ky giap lai.

10. Can b ra d& thi ctia cdc Khoa/Trung tdm ndp dé vé cho Phong Khao thi va Béo
dam Chat lugng (P.KT&BDCL) theo thdi han nhu sau:

a) Cham nhét 2 tudn truée ngay kiém tra ddu tién ddi v6i dot kiém tra gitra ky;

b) Chém nhét 4 tudn trudc ngay thi diu tién dbi voi dot thi cubi ky.

Piéu 7. Chuin bj vit tw thi

1. Chuyén vién P.KT&BDCL chiju trach nhiém chudn bj tai dung vat tu thi va tai
dyung dé thi sau in sao, dong goi va phén loai tai vat tu theo Hoi dong, ngay thi, ca thi.

2. P.DT in danh sach dy thi trude 2 tuan dbi véi kiém tra gitra ky va trude 4 tudn dbi
véi thi cudi ky phuc vu cong tac 1am vt tu thi.

Diéu 8. Bbc tham dé thi

1. PXT&BDCL théng bao lich boc thim d& thi dén Phong Thanh tra — Phép ché
(P.TTPC).

2. PXT&BDCL o chirc bbe tham dé thi chinh thirc ¢6 sy chimg kién, giam sat cua
P.TTPC va lap bién bén boc thim dam bao an toan, bao mét deé thi.

3. Thanh phan tham gia béc thim d& thi gdm:

a) 01 lanh dao P.KT&BDCL;

b) 01 chuyén vién P.XT&BDCL;

c) 01 dai dién P.TTPC.

4. D& thi chinh thirc sau khi béc thim duoc dua dén phong in sao dé thi.

-

Nz O s



Diéu 9. In sao dé thi

Chuyén vién P.KT&BDCL thuc hién in sao, dong goi, niém phong va phén loai tii
dé thi theo hoi ddng thi, ngay thi, ca thi theo ding quy trinh in sao. Viéc in sao, niém phong
céc thi dé thi chinh thirc phai thue hién ngay tai phong in sao dé va dam bao bao mat dé
thi.

Piéu 10. Phéin cong Can bd coi thi

1. Mbi hoc ky, P.KT&BDCL cin ctr vio sé lugng phong thi tai cac hoi dong thi, lap
bang thong ké s6 lwgng CBCT cén huy dong va giri bang s6 lwgng CBCT cin huy dong vé
Phong T4 chirc — Hanh chinh (P.TCHC).

2. P.TCHC cin ctr vao tinh hinh nhan su & cac Khoa/Trung tim (cé xem xét dua trén
téng s6 nhan sy va dya trén thanh phén, dbi twong duogc tham gia cong tac coi thi) dé phén
bd chi tidu s6 lugt CBCT cn huy dong tham gia cong tac coi thi cho co s¢ Di An va co s&
Ly Thuong Kiét vé cac Khoa/Trung tm.

3. Lanh dao Khoa/Trung tdm chii dong phan bé chi tidu lwot coi thi/CBCT/mdi co s6
va chiu trach nhiém vé viéc phan bd va ding ky coi thi diing, du theo yéu cau va ké hoach
cia Nha truong.

4. P.DT md phin mém diang ky dé can bd ding ky theo luot coi thi dugc Khoa/Trung
tam phan cong.

5. P.XT&BDCL phan cong CBCT cy thé. Trudng hop can thiét, P.TCHC diéu dong
bd sung CBCT dép tmg nhu céu.

6. P.DT cép nhat lich coi thi 1én phdn mém Thai khéa bidu (TKB).

Chwong I11
CONG TAC COI THI

Piéu 11. Diém thi va hgi ddng thi

1. Nha trudong t6 chirc 02 diém thi trén mdi dot kiém tra/thi

a) Diém thi tai Co s& Ly Thuong Kiét té chie 01 hoi ddng thi;

b) Diém thi tai Co s& DT An t6 chirc t&i da 03 hoi ddng thi (tir 01 dén 03 héi ddng thi
tuy tinh hinh thyc te€);

¢) Méi ca thi, mdi diém thi b6 tri 01 chuyén vién khao thi cia P.KT&BDCL truc thi
lam nhiém vy ban giao d& va hd so thi cho Trudng Hoi ddng thi, cAp gidy chimg nhén vao
phong thi cho SV/HV, truc photo chinh sita dé (néu c6 phat sinh), nhéin ban giao bai thi tir
Truéng hodi déng thi sau khi két thic ca thi.

2. Thanh phén hdi ddng thi

a) Truéng hoi ddng thi do Trudng khoa/Phé Trudng khoa/Truéng Bo mon/Pho
Truong bd mén hodc can bd co kinh nghiém dam nhén;

_/r\ L
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b) Can bg lam cong tac coi thi (thu ky, Can b gidm sét, Can bo coi thi, Can bd du
(rit) bao gdm: gidng vién; nghién ctu vién; k§ su phuc vu tai PTN; HV cao hoc, nghién
ctru sinh, dy bj tién s7 1a cén bo dang lam viéc tai Truong; chuyén vién thudc cic don vi
(Phong/Khoa/Trung tdm) trong Trudng;

¢) Céc trudng hop khéc theo quyét dinh cta Hiéu truong.

3. 86 luong Trudng hoi dong thi, can bd lam cOng tac coi thi duge bd tri tai hoi dong
thi trong moi ca thi:

a) Trudng hoi dong thi : 1 can bo/1 hoi dong;

b) Thu ky hoi dong thi : 1 can bd/7 phong thi;

¢) Can bg coi thi: 2 can bd/1 phong thi;

d) Cén b gidm sat : 1 can bo/5 phong thi (phan cong phu hop theo s6 lugng day nha,
toa nha);

d) Can b dy trit: 1 can bd/5 phong thi;

e) Truong hop dic biét, Truwéng hoi ddng thi ¢ thé linh dong phan cong va b trf can
b [am cdng tac coi thi phi hop.

Piéu 12. Nhié¢m vy, trach nhiém va quyén han ciia cin b lam cdng tac coi thiva
cac thanh vién khac

Cén b lam cong téc coi thi (bao gdm Trudng hoi ddng, Thu ky hoi dong, CBCTI,
CBCT 2, gidm sét, duy trit, Can bd tryce thi) phai: C6 mit ding gio tai diém thi dé 1am nhiém
vu theo hudng dan thue hién c6ng tac coi thi tai vi tri dugc phan cong; Trong khi thyc hién
nhi¢m vu coi thi, khong dugc lam viée riéng, khong hut thubde, khong dugce st dung cac
loai d6 udng c6 con; Ung xir v6i ddng nghiép va SV/HV dung quy pham; Khéng giup d@
SV/HV dy thi lam bai thi duéi bt ky hinh thirc nao; Thuc hién day di danh muc cdng viéc
theo huéng dan coi thi.

1. Nhiém vu, trach nhiém va quyén han cia Trudng hoi df“)ng thi: Tiép nhén, quan ly
va béo quan dé thi, vat tw thi, hd so hoi dong thi tir dai dién P.KT&BDCL trude ca thi: Ban
giao @& thi, vat tu thi, hd so thi va tai bai thi cho dai dién P.KT&BDCL sau khi két thic ca
thi; Didu hanh toan bd céng tdc coi thi tai hoi ddng thi; Chi dao va chiu trdch nhidm xi Iy
cac tinh hudng phat sinh trong qua trinh coi thi; Chiu trach nhiém truéc Ban Gidm hiéu vé
toan bd cdng tac coi thi ctia hdi dong thi. Huéng dan nghiép vu chi tiét cua Trudng hoi
ddng thi tai Phu luc I.

2. Nhiém vu va trich nhiém Thu ky hoi dong thi: HS tro Truéng hoi ddng thi dé tiép
nhén, quan Iy va béo quan dé thi, vat tu thi, hd so hoi ddng thi tir dai dién P.KT&BDCL
trude ca thi; Ban giao t0i ¢ thi cho CBCT1, tdi vat tw thi cho CBCT2; Téng hop va béo
céo vé céc tinh hudng phét sinh trong ca thi cho Trudng hoi dong thi (CBCT, SV/HV vi
pham quy ché thi, su ¢ x4y ra tai hoi dong thi); Nhin ban giao ti bai thi, vat tu thira, dé
thi thira va céc bién ban tai phong thi tir CBCT; H6 tro Trudng hdi dong thi ban giao dé
thi, vat tu thi, hd so thi va bai thi cho dai dién P.KT&BDCL sau khi két thic ca thi; Thyc
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hién céc nhiém vu khac do Trudng hoi dong thi phan cong. Huéng dan nghiép vu chi tiét
ctia Thu ky hoi dong thi tai Phu Iuc IT.

3. Nhiém vy va trach nhiém CBCT: Khéng dugce sir dung dién thoai di dong, méy
tinh x4ch tay, thiét bi thu phat truyén tin trong khi lam nhiém vy; Khéng duoc coi thi tai
phong thi c6 nguoi than (v, chéng, con, anh, chj, em rudt) du thi; khong giai thich dé thi
hay gitip d& SV/HV lam bai thi dudi bét ky hinh thire nao; Khoéng cho phép nhiing ca nhan
khong c6 trach nhiém vao phong thi. Béo cdo kip thoi, chinh x4c, ddy du cho Can bo giam
sat hogic Truéng hoi dong thi cdc tinh hudng bét thuong xéy ra tai phong thi trong thoi gian
thi; Kiém tra thé SV/HV trude khi vio phong thi. Truong hgp SV/HV khong ¢6 thé, CBCT
huéng dan SV/HV xin gidy chimg nhén vao phong thi tit chuyén vién P.KT&BDCL;
Huéng dan SV/HV @ vit dung, tu trang ding noi quy dinh. Khong dé SV/HV mang cip,
thi xach, tai liéu, laptop, dién thoai di dong va thiét bi thu phat, truyén tin vao chd ngéi.
Chi cho phép mang tai li¢u twong tng theo huéng dén trén tii dung dé thi; Phd bién quy
dinh danh cho SV/HV; Lip bién ban ddi véi céc truong hop SV/HV vi pham quy dinh;
Chiu trach nhiém vé viéc kiém dém s6 lwong bai thi, s6 t& bai lam theo danh sach dy thi
va niém phong tdi bai thi ngay tai phong thi; Ban giao thi bai thi, vat tu du, dé thi thira va
cac bién ban tai phong thi cho Thu ky hgi déng thi. Hudng din nghiép vu chi tiét cia CBCT
tai Phu luc I11.

4. Nhiém vy va trdch nhiém ctia Can bd gidm sat: Giam sat viéc thuc hién chire tréch,
nhiém vy ctia CBCT va céc thanh vién khéc tai khu vye duge phan cong; Khéng dé ngudi
khong c6 nhiém vu di vao khu vyec thi thudc pham vi lam viéc ctia Can bd gidm sat; Giam
sat SV/HV & ngoai pham vi phong thi trong thdi gian thi; Yéu cau CBCT lap bién ban xt
ly trong trudng hop SV/HV vi pham quy dinh thi; Kién nghj Truéng hoi dong thi xir 1y
CBCT khi phét hién c6 vi pham; Thuc hién cac nhiém vu khéc do Truéng hoi dong thi
phén cong. Huéng din nghiép vu chi tiét ctia Can bd giam sat tai PhulucIV.

5. Trach nhiém ctia Cén bo du trit: Sin sang thay thé cac vi tr trong hdi ddng thi (thu
ky, giam sat, CBCT1 va CBCT2) theo sy phin cong ctia Trudng hoi dong thi; Thue hién
c4c nhiém vy khéc do Trudng hdi dong thi phén cong.

Piéu 13. Nhiém v, trach nhiém ciia sinh vién/hoc vién dw thi

1. Kiém tra lich thi trén MyBK va phan hdi cho P.DT khi ¢6 bt cip vé lich thi hoic
sai s6t vé danh séch dy thi. Truong hop khéng thé du thi vi 1y do bit kha khang, SV/HV
ndp don xin hoén thi kém theo minh chiing dén Khoa/Trung tim quan Iy hoc phan. Cac
Khoa/Trung tdm cin cir quy dinh hoc vu clia Trudng va thyc hién ding theo quy dinh.

2. Mang theo thé¢ SV/HV, gidy to tiy than va gidy du thi hoc phén (néu co). Truong
hop khéng ¢6 thé, SV/HV phai xin gidy x4c nhan cho phép vao phong thi tir chuyén vién
P.KT&BDCL tai diém thi/hdi ddng thi.

3. C6 mit tai phong thi truée gio thi it nhat 15 phit dé lam thu tye du thi. Troong hop
SV/HV dén mudn quéa 15 phut sau khi da tinh gidr lam bai s& khong dugce dy thi.

4. Chi dugc mang vao phong thi but viét, but chi, compa, téy, thudce ké, may tinh bo
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tui khong cé thé nhé, khong cd chirc nang soan thao vin ban va cac vat dung khac dugc
cho phép theo yéu cdu trén tai d& thi. Toan bo tai x4ch, tai liéu, phuong tién k¥ thuat thu,
phat, truyén tin, ghi 4m, luu @@ dit liéu phai dé tap trung ding noi quy dinh.

5. Chi str dung gidy thi (tw luén, tric nghiém), gidy nhap do CBCT cung cép. Trong
gio thi, SV/ITV phai gitr trit tu, nghiém tic lam bai va bao vé bai l[am ctia minh. Trong
truong hop can phat bidu, SV/HV phai xin phép CBCT va hoi cong khai.

6. Bai thi phai dugc viét 16 rang, sach s&. Nhitng bai thi sau déy la khong hop 18 va
khéng duoc chdm diém:

a) Lam bai trén gidy thi khac voi gidy thi do Nha trudng cung cip;

b) Bai viét bing myc do hoic sir dung hai thi mue (trir hinh v& ¢6 thé v bang but
chi, trir trudng hop bai thi tric nghiém);

¢) Céc bai thi tir luan giéng nhau do gian l4n trong khi thi;

d) Viét hodc v& nhitng ndi dung khong lién quan dén bai thi hodc bai thi bj nhau nat;

d) Bai thi khéng ghi ho tén va md s6 SV/HV, cic thong tin ctia bai thi nhw tén mén,
ma dé thi tréic nghiém.

7. Khi hét git thi, SV/HV phai ngimg lam bai, dit but xudng ban va ndp bai theo hiéu
lénh ctia CBCT. SV/HV khéng lam bai (b6 gidy tring) ciing phai ndp bai thi. Dbi vei bai
thi tu luan, SV/HV phai ghi s6 t&/tdng s6 to bai 1am vao timg t& gidy thi. SV/HV ghi 13 s6
to bai lam da ndp, ky tén vao danh sach du thi va chi dugc phép roi phong thi sau khi duge
CBCT cho phép.

8. Déi véi SV/HV vi pham céac quy dinh trén, tiy theo mic d) ning nhe s€ bi CBCT
18p bién bén, xtr ly ky ludt va phai ky xéc nhén vao bién ban. Truong hop SV/HV vi pham
khong dong y ky vio bién ban, CBCT yéu ciu 01 SV ky tén 1am chiing vé viée ¢6 l4p bién
ban xir Iy thi bién ban c6 ddy du chit ky ciia CBCT va SV/HV lam chig van ¢6 gid tri.

Piéu 14. Xir ly sw cb trong qua trinh t6 chire thi

1. P& thi ¢6 sy sai khéc thong tin trén nhén dan va trén ndi dung dé thi sau khi mé
niém phong: CBCT khong phét d& thi, niém phong lai va yéu ciu Can bd giam sat thong
béo cho Truéng hoi ddng thi phéi hop véi chuyén vién truc thi ciia P.KT&BDCL dé xit ly.
Trong trudng hop tinh hubng vuot quéa kha ning xir Iy tai Hoi ddng thi, Truéng hoi dong
thi lién hé Truéng phong KT&BDCL dé giai quyét.

2. Dé thi xay ra sai s6t hodc SV/HV c6 thic mic vé& dé thi: CBCT lap bién ban ghi
nhan su viée tai phong thi theo mau ctia Truong va yéu cau Can bd giam sat bao véi Trudng
hoi dong thi xem xét giai quyét.

3. Néu phat hién tinh hudng dé thi bi 16, ngudi phét hién ¢ trach nhiém thong tin
ngay cho bd phén té chire thi dé bao cao cho Trudng phong KT&BDCL. Truéng phong
KT&BDCL xin ¥ kién Ban Giam higu chi dao giai quyét.
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4. D61 v6i cac tinh hudng dic biét, gy dnh hudng nghiém trong trong qué trinh to
chire thi, Truéng hoi ddng thi bao cdo cho Trudng phong KT&BDCL dé xin ¥ kién chi dao
cua Ban gidm hiéu.

Picu 15. Ban giao bai thi va ho so thi

1. CBCT1 va CBCT2 chju trach nhiém kiém dém s6 luong bai thi, sb to bai lam theo
danh sach du thi va tién hanh niém phong bai thi ngay tai phong thi. CBCTI ban giao tui
bai thi, vat tu du, dé thi du va cic bién ban tai phong thi cho Thu ky hoi ddng thi.

2. Truéng hoi dong thi tong hop va ban giao tdng s tui bai thi/ca thi, tai dé thi, vat
tu du va céc bién ban lién quan cia hdi dong thi cho dai dién P.KXT&BDCL.

3. Khoa/Trung tAm cir can b dai dién dén P.KT&BDCL nhén tui bai thi dinh ky 2
ngay/1 lan. Lanh dao Khoa/Trung tdm va cén b dai dién ctia Khoa/Trung tdm chiu trach
nhiém vé& i bai thi sau khi nhan duoc tir P XT&BDCL (nguyén niém phong).

4. Khoa/Trung tAm chiu trach nhiém viéc kiém dém khi ban giao bai thi cho Cén bo
chdm thi, ¢6 bién ban ghi nhan va lwu tri¥ bién ban.

Chwong IV
CHAM THI, CONG BO VA QUAN LY PIEM THI

Piéu 16. Thye hién chdm thi

1. D6i voi bai thi lam bai trén phiéu tra 101 triic nghiém ¢6 nhu cdu chim bing may

a) D6i v6i bai thi triic nghiém chdm bing méy tai P.OT, P.KT&BDCL ban giao bai
thi cho P.DT;

b) Sau khi hoan thanh chdm thi trén mdy, chuyén vién P.DT gti dit liéu két qua chidm
trac nghiém qua email cho GV.

2. D6i véi bai thi ty lugn

a) Khoa/Trung tim t6 chirc chim thi;

b) Viéc chidm thi phai theo dung dap 4n va thang diém quy dinh. Nghiém cim céc
truong hgp gian lan trong céng tac cham thi;

¢) Trong qué trinh chdm thi, néu phat hién bai thi ctia SV/HV vi pham quy ché, Cén
bd cham thi c6 trach nhiém bdo cédo cho Trudng bd modn va lanh dao Khoa/Trung tim dé
Xt ly.

Diéu 17. Cong bb két qua va quan Iy diém thi

1. Cén bd chim thi nhép diém 1én MyBK, in bang diém, ky tén va ndp bang diém vé
P.DT theo quy dinh hién hanh cta Truong.

2. P.DT cong bd diém 1én MyBK dé SV/HV tra ciru diém thi.
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Chwong V
PHUC KHAO VA CHAM THAM PINH

Diéu 18. Phic khio bai thi

1. Trong trudmg hop can thiét, khi c6 ddu hiéu bét thuong, Khoa/Trung tam va Nha
truong co thé yéu cau chidm kiém tra mot sb bai kiém tra/thi. Trong cac truong hop nay,
phai ¢6 su thay doi vé giang vién chdm thi. Thoi han chdm kiém tra theo thoi han luvu trir
bai thi.

2. SV/HV c6 thé yéu ciu chim phuc khéo bai thi tu luan. Thoi han yéu ciu chim
phiic khao 14 t6i da 01 thang sau ngay cong b két qua va chi duogc yéu cdu chidm phc tra
01 1in cho mdt hoe phin trong hoc ky.

3. Giang vién c6 thé dé nghi sira diém, bd sung diém sau khi ndp diém néu phat hién
c6 sai sot. Thoi han dé nghi stra diém tbi da 01 thang sau ngay nop diém.

Piéu 19. Chim thim dinh

1. Trong truong hop can thiét, Higu truéng quyét dinh thanh 1ap hdi déng chdm thdm
dinh dé chdm thdm dinh toan bd hodc mdot phﬁn sb bai thi hodic kiém tra két qua phtic khao
ctia mdt s bai thi.

2. Hoi dong chdm thadm dinh cia Trudng c6 tham quyén quyét dinh cudi cing vé
diém chinh thirc cta bai thi.

3. Hiéu trudng quyét dinh vé viée t& chirc dbi thoai hay khong dbi thoai gifta céc Cén
bo cham thi, chdm phiic khao va chidm thAm dinh.

Chuwong VI
THANH TRA, KIEM TRA, BAO CAO VA LUU TRU

Piéu 20. Thanh tra, kiém tra

1. P.TTPC phéi hop P.KT&BDCL ching kién va gidm sat viéc bde tham dé thi chinh
thirc trong cac dot thi.

2. P.TTPC c6 trach nhiém thanh tra, kiém tra cong tac td chirc thi clia Truong.

Piéu 21. Bio cdo cong tic td chire thi

1. Sau khi két thtic dot thi, P.XT&BDCL bio cao Ban Giam hiéu két qua dot thi.

2. Ché do bao cao trong dot thi thuc hién theo ding quy dinh va huéng dén.

Diéu 22. Luu trit ho so thi

Tai lidu, hd so thi phéi luu trit theo thdi han va quy dinh hién hanh vé cong tac luu
trit cia DPHQG-HCM va cua Bd GD&DT.
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Chwong VII
KHEN THUONG VA XU LY VI PHAM

Piéu 23. Khen thwéng

1. Céc don vi, ¢4 nhan hoan thanh xuét sic nhiém vu duoc giao hodc cd nhiéu thanh
tich dong gop trong codng téc khao thi, tiy theo thanh tich cu thé s& duge Hiéu trudng xem
xét khen thudng.

2. Hinh thirc khen thuéng: két hop giita viée biéu duong tinh than véi phan thudng
vat chat xing dang.

Dicu 24. Giai quyét don khiéu nai, t6 cdo, kién nghi phan anh lién quan dén cong
tac to chire thi

1. Phong KT&BDCL trién khai tiép nhan va giai quyét don khiéu nai, t6 céo, phan
anh, kién nghi lién quan dén cong tac t6 chirc thi.

2. Trinh tu, thi tuc, thoi han giai quyét don khiéu nai, t6 céo lién quan dén cong téc
t0 chue thi duge thue hién theo quy dinh cta phap ludt vé giai quyét khiéu nai, té cdo va
cic quy dinh phép ludt cé lién quan khac.

Didu 25. Tiép nhin va xir Iy thong tin, bing chirng vi pham quy dinh 6 chirc thi

1. Noi tiép nh4n thong tin, bang ching vi pham 1a hoi ddng thi/ P.KT&BDCL/ P.DT/
BIITPC.

2. Céc bing chiing vi pham quy dinh td chirc thi sau khi duge xéc minh 1a cin ot x
1y vi pham.

3. Cung cép thong tin va bing chimg vé vi pham

a) Nguoi phét hién, nguoi ¢ bang chimg vé vi pham quy dinh té chire thi can kip
thoi bdo cho noi ti€p nhan thong tin, bang ching vi pham tai khoan 1 diéu nay;

b) Ngudi cung cép thong tin, bang chiing v& vi pham quy dinh t chire thi phai chiu
trach nhiém vé tinh x4c thyc ctia thong tin, bing chirng da cung cép, khong duoce loi dung
viée lam do6 dé giy anh hudng ti€u cuc dén ky thi.

Didu 26. Xir Iy can bd vi pham quy dinh vé cong tac khio thi

Vién chire, nguoi lao dong Nha truong vi pham quy dinh vé cong tac khao thi thi tuy
murc do vi pham s€ bi xtr ly theo quy dinh hi¢n hanh.

Diéu 27. Xir Iy nguwdi hoe vi pham quy ché thi

1. Khién trach d6i v6i nhitng SV/HV vi pham mot trong cac 161 sau ddy:

a) Khong tuan thii cac quy dinh trong Diéu 13 ctia quy dinh nay;

b) Nhin bai hoic trao ddi bai véi cac SV/HV khac;

¢) Khong tuén thi hiéu 1énh thu bai cia CBCT, tiép tuc 1am bai sau khi da hét thoi

gian lam bai.
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2. Canh cao d6i véi nhitng SV/ITV vi pham mot trong céc 161 sau day:

a) P bi khién trach mot 14n nhung trong gid thi hoe phan d6 van tiép tuc vi pham
quy dinh & murc khién trach;

b) Trao dbi bai 1am hoiic gidy nhap véi ngudi khéc;

¢) Chép bai ctia nguoi khac hoidc dé ngudi khac chép bai cta minh; nhiing bai thi da
duge CBCT (hodc Céan bd cham thi) két lugn l1a giong nhau thi bi xi ly nhu nhau. Néu
nguoi bi xur Iy ¢6 du bang ching dé chirng minh minh bi quay cép thi CBCT (ho#ic Can bo
chim thi) co6 thé xem xét gidm hodc hiy hinh thic xr 1y vi pham;

d) Tu y roi1 phong thi khi chwa duge CBCT cho phép.

3. Dinh chi thi dbi véi nhitng SV/HV vi pham mdt trong céc 13i sau day:

a) Khi vao phong thi mang theo tai lidu, phwong tién bi cAm duoc quy dinh tai Didu
13 cia Quy dinh nay;

b) Pua dé thi ra ngoai khu vue thi hodc nhan bai gidi tr ngoai vao phong thi;

c) D bi canh cao mdt lan trong gior thi hoc phan d6 nhung van tiép tuc vi pham quy
ché;

d) Viét v& nhitng ni dung khong lién quan dén bai thi;

d) C6 hanh dong gay roi, co 1o noéi, cr chi de doa, xic pham CBCT hodc de doa
SV/HV khéc, khong chap hanh yéu cau ciia CBCT lién quan dén ky ludt phong thi.

4. Mitc d6 trir diém thi ddi véi SV/HV vi pham quy ché thi

a) SV/HV bi xit Iy khién trach s& bi trir 25% sb diém toan bai thi ciia hoc phan du thi;

b) SV/HV bj xtt Iy ky ludt canh céo s& bi trir 50% s6 diém toan bai thi ctia hoc phan
du thi;

¢) SV/HV bj dinh chi thi s& bj diém 0 (khong) hoc phan dy thi va phai ra khéi phong
thi ngay sau khi bién ban dugc lap; phai ndp bai lam va dé thi cho CBCT,

5. Xt ly SV/HV thi hd, nho nguoi thi ho

a) Vi pham 14n thér nhit: Dinh chi hoc tép 01 nim;

b) Vi pham 1an thi hai: Budc théi hoc.

6. Thii tuc xtt Iy SV/HV vi pham quy ché thi

a) Khi phat hién SV/HV vi pham, CBCT tién hanh 14p bién ban (theo miu chung cia
Nha truong), tich thu tang vat (néu co);

b) Bién ban phai dugc tit ¢4 CBCT va SV/HV vi pham ky tén. Néu SV/HV khong
ky tén, CBCT ghi 5 ly do va yéu ciu SV/HV cling budi thi ky tén lam chimg s viéc;

c¢) Hanh vi vi pham va hinh thtrc xir ly hanh vi vi pham quy dinh thi cia SV/HV phai
duogc ghi chu trén danh sach SV/HV du thi va trén tii dung bai thi.
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Chwong VIII
CONG TAC PHOI HQP VA TO CHUC THUC HIEN

Diéu 28. Cong tac phdi hop va trach nhiém

1. Trach nhiém cua Ban Giam hiéu

a) Chi dao cong tac khao thi ciia Truong;

b) T& chtic thanh tra, kiém tra viéc thuc hién Quy dinh td chirc thi ciia Trudng.
2. Trach nhiém ctia Phong Khéo thi va Bao dam Chét luong

a) Xay dung ké hoach, vin ban quy dinh, quy trinh va huéng din té chic thi;
b) Thuc hién cong tac dé thi;

¢) In sao dé thi va chuén bi vat tu thi (phéi hgp P.DT);

d) Ban giao bai thi va dé thi du sau khi té chirc thi vé cdc Khoa/Trung tAm;
d) Luu tri dé thi gbe va hd so thi;

e) T6 chtic coi thi va bio cdo dinh ky cong tac khao thi véi Ban Giam hiéu;

g) Tham muu cho Hiéu trudng dé chi dao va td chirc thyue hién cong tac khao thi cia

Truong.

thi.

3. Trach nhiém cua Phong Pao tao

Phéi hop thuc hién cac cong tac sau:

a) Xép lich thi va cong bé lich thi;

b) In danh sach SV/HV du thi;

¢) Hb tro, phdi hop in sao dé thi véi P.KT&BDCL;

d) Cham thi tric nghiém;

d) Nhan don chdm phuc khéo;

¢) Nhan va lwu bang diém. .

4. Trach nhiém cta Phong T chirc - Hanh chinh

Phéi hop phén bd sb lwgng CBCT cén huy dong va trién khai cho cdc Khoa/Trung

5. Trach nhiém ctia Phong Quan trj - Thiét bi
a) Phoi hop sip xép xe van chuyén vat tu thi, dé thi va dwa déon CBCT;

b) Chuan bj phong thi, dam bao diéu kién co s& vét chét va trang thiét bj cho hoi ddng

6. Trach nhiém ctia Phong Thanh tra - Phap ché
a) Phéi hop P.KT&BDCL giam st viée boc tham dé thi;

b) Thanh tra, kiém tra cic cong tac coi thi, chim thi va luu tri.

Wi\ is
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7. Trach nhiém cia VP DTQT

VP DTQT hd tro bo tri phong tréng trong khoang thoi gian phu hop dé thyc hién
cong tdc chudn bi vat tu, to chirc thi khi can thiét.

8. Trach nhiém ctia Khoa/Trung tdm dao tao

a) Quan triét cdc BO mon va giang vién, vién chirc ngudi lao dong trong Pon vi vé
chu treong thye hién dung quy dinh cua Nha Truong vé cong tac khao thi;

b) Phéi hop véi P.KT&BPCL va cac Phong chtrc néng lién quan khac thuc hién cac
cOng tac li€n quan dén khao thi theo ding yéu cau va quy dinh;

¢) Quén ly va ghi nhédn viéc hoan thanh nhiém vu 3 cta vién chitc va nguoi lao dong
thudc Khoa trong cong tac coi thi.

Diéu 29. Pidu khoan thi hanh

1. Trudng cac don vi thudc, truc thude Trudng co trach nhiém phd bién quy dinh nay
dén vién chirc, nguoi lao dong cta don vi.

2. P.KT&BDCL la don vi ddu médi giap Hiéu trudng tdng hop, theo doi, don dbe trién
Ihai thuce hién quy dinh nay.

3. Céc don vi, cd nhan lién quan va SV/HV duy thi ¢6 trdch nhiém thuc hién theo quy
dinh nay.

4. Trong qué trinh t6 chirc thuc hién, céc didu khoan ciia quy dinh c6 thé dugc sira -
dbi, bd sung phu hop véi tinh hinh thye té va cac vin ban quy dinh hién hanh.

Diéu 30. Hi¢u lyc thi hanh

1. Quy dinh nay c6 hiéu luc thi hanh ké tir ngay ky. Nhiing quy dinh trudc day trai
voi quy dinh nay déu khong con hiéu luc.

2. Trong trudng hop dic biét, PXT&BDCL béo cédo Hidu trudng xem xét quyét
dinh./ryi__v
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